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. DSOFT 20: MORE FEATURES |
1.SHOWS BANK BALANCE (OPENING & CLOSING)
(IN ALL RECEITPS & PAYMENTS & OTHER REPORTS)

.LINK LEDGER A/Cs TO LEDGER GROUP

(Ledger Groups: 1.BANK A/Cs, 2.DEPOSITS,  \g
3.CAPITAL & 4.LOANS) %
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IT IS MANDATORY (1) TO LINK LEDGERS TO THE LEDGER GROUPS &
(2) TO ENTER OPENING BALANCE TO CASH, BANK, DEPOSITS & LOAN LEDGERS




3.JOURNAL ENTRY
(NO MORE RECEIPTS & PAYMENTS ENTRY)

4.NEW / MODIFIED REPORTS

1.Day Book (Instead of Receipts & Payments)
2 Trial Balance, 3.Income & Expenditure
4.Financial Position Statement

5.SAVE REPORTS IN PDF / EXCEL / WORD
(Export Option is on the top of Print Screen)

6.COMMA STYLE (LAKH & MILLION)
(TOOLS - SETTINGS)



7.REMOVE ZERO AMOUNT LEDGERS

Ledger Book / Receipts & Payments Reports having zero amount
ledgers can be removed. (Tools — Ledger Setup-Reset Ledger)

8.FINANCIAL YEAR STARTS FROM ANY MONTH
(APRIL TO MARCH / JANUARY TO DECEMBER)

9.CUMULATIVE REPORT - INSTITUTION NAME

When selecting more than one Institution, the Name of the
Institution in the Report can be set. (TOOLS — SETTINGS)

10.ONLINE AUTOMATIC UPDATE
(Tools — Manual Update for Regular Update)



GET DSOFT 20 FROM DSOFT 18/19

IF YOUR DSOFT IS 18/19, UPDATE IT TO DSOFT20
(Open Dsoft, click on ABOUT in HELP to check the version)

1.CONNECT THE COMPUTER TO THE INTERNET
2.CLICK ON MANUAL UPDATE IN TOOLS,

3]
Sewp Entrier  Master  Report

BankReport  List | Tols | Windows Help

Repeat these steps, to update the DSOFT regularly...




DSOFT 12 TO DSOFT20 / INSTALL DSOFT20

IF YOUR DSOFT IS 12, INSTALL DSOFT20

License To * Vincentian Congregation
D'Soft Solution's

D’'Soft Accounts 12.0

e —[DSOFT 2@}

Version 12.0.10
o Copyright ; D'Scft Solutions
D'Soft Soluti

Testing MS Excel - Objects

DOWNLOAD & INSTALL DSOFT 20
FROM THE WEBSITE

http://accounts.vincentians.in/

DO NOT UNINSTALL Dsoft 12

( DSoft 12 DATA can not be transferred to DSOFT 20 J




INSTALL DSOFT 20: Part 1

[ http://accounts.vincentians.in ’

Read the Instructions given in the website...
A)Check Windows 7/ 8 /10 & OS TYPE 32/64 bit by clicking
right button on This PC / My Computer, then Properties.

B) If Windows 7, check for Service Pack 1/2/3. If no Service
Pack, then download & install the Service Pack.

Service Pack Download link is in the website.
It is separate for OS Type: 32bit & 64bit.




| CHECKING WINDOWS & OSTYPE |

Right Click on My Computer | i

iy i
_ i
% Manage
Pin to Start

Windows 8 / Windows 10

Create st

| Map netwark drive..,
Disconnect network drive..

Windows 7 & Service Pack

View basic information about your computer )
Delete

Rename

View basic information about your computer

[Wmdows eri'rtioa

Windows B / Windows 10 Properties.

2 2013 Microsoft Corparatian, All rights reserved.

Get more features with 2 new edition of Windows

System
Processor: intel(R] Core(TM)] i5-6400 CPU @ 270GHz 270 GHz
Installed memery (RAM): 2,00 GB (7.88 GE usable)
£4-hit Operating System, ¥f4-based processor
Penand Touch: Ne Pen or Touch Input is available for this Display

Computer name, domain, and workaroup s=ttings
Computer name
Full computer name:
Computer description:

Domain:

[Windows 7]

& 2013 Micrasoft Corporation. All rights reserved.

\Service Pack 1/2/3)

Systemt
Processar Intel(R) Core{TM) i5-6400 CPU @ 2.70GHz 2,70 GHz
Installed memory (RAM):  2.00 GB (7.88 GB usable}
&4-bit Operating System, x64-based processor
Pen and Touch: Mo Pen ar Touch Input is available for this Display

Computer name, domain, and warkgroup sethngs
Computer name:
Full computer name:
Computer description:

Bamain:




INSTALL DSOFT 20: Part 2

[http://accounts.vincentians.in/ ’

C) Install the following 3 Prerequisites.
1.Microsoft Net Framework

2.Crystal Report Runtime (follow the instruction,
if any error in Crystal Report installation)

3.5QL Server Local DB
D) Download & Install DSOFT 20

( IMPORTANT: INSTALL DSOFT IN DRIVE OTHER THAN C DRIVE J
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| INSTALL DSOFT 20 IN DRIVE OTHER THAN ‘C’ |

Click on Run & Next for DSOFT Installation
Create New Folder (not in C Drive), in ‘Select Installation Folder’

3 {  7STEPS )

| Select Installation Folder 1 -
==

Tha installer will nstall DSoft Accounts to the following lolder.
To install in this folder. click "Nead™. To insiall to a different folder. enter & below or click

“Browse™. ]
ﬁC:\F’mwxn Files (x88\DSoN Accounts\
1 Browse for Folder 2 X {Cost..
Browss: | = DSch Accounts 5| FY
| = Windows-SSD (C:) .
1 Program Filles (x88) 4
= DSoft
- T 3
= USB Drive (E:)

Eoider: CiProgram Fles (x86)\DSof Accounits|

Select Installation Folder L
=
The Installer will instsll DSoll Accounts 1o Bie lollawing lolder

To install in this lolder, click "Nexd®, To install 1o a different foider, enter # below or click
"Browse™

Eokder:
|CAProgram Files (xBEADSoft Accounts\ Browse....

-ﬂ-f.-hms(- for Falder X j Coet

Browse: = My Disk (D) -

B Common 4

Ity FRes

~ i = 5. Rename: DSOFT20

“IRecent Files

Folder: Dy

6
l oK I Cancel

[ ok ]| cancel
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(INSTALLING DSOFT 20 - Images
SET DATABASE YEAR & MONTH

DataBage Sctup

Product Type. Accounts i
Accounts
Database Type: Local ~ itahe Local

Financial Year 12020 «| Month: 4 -

C=T] f==1

IMPORTANT: Date of the Computer should be
Date/Month/Year Format.
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LINKING BANK LEDGERS TO BANK A/C GROUP

(1) CLICK ON LEDGER IN MASTER,
(2) SELECT BANK A/C LEDGER, (3) EDIT

Setup  Entries | Master | Report  BankReport List  Todls Windows Help
T¥  Institution  Cirl+S

Name
ADVANCE TO STAFF
AGR1 AGRICULTURE

CAPITAL _

DEPQSITS (ASSETS) AD AUDIT FEE

LOANS & ADVANCES (ASSETS) BAN2 BANK CHARGES
Opening: SEC_UR_LED LOANS B BANK FED 270 H

U

BAN1

= (g

VINCENTIAN HOUSE 10650.00

REPEAT STEPS 1-5 FOR L
ALL BANK LEDGERS -

—Step 5 Step 3 .
Add Save Cancel Delele ELIPI F FOoD
LS LOAN BANK
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LINKING OTHER LEDGER GROUPS

THE OTHER LEDGER GROUPS & SAMPLE LEDGER HEADS

2. DEPOSITS

ENDOWMENT FUND A/C

FIXED DEPOSITS A/C

FIXED INVESTMENTS A/C

SCHOLARSHIP FD A/C

SECURITY DEPOSITS A/C

SHARES / BONDS A/C

4. SECURED LOANS

ADVANCE GIVEN TO STAFF A/C

BANK LOAN RECEIVED A/C

-
o
=
<
o
<
<
=

3. CAPITAL (NON-RECURRING)

COMPUTER & SOFTWARE A/C

CONSTRUCTION A/C

FURNITURE & FIXTURES A/C

INFRASTRUCTURE A/C

LAND & BUILDING A/C

LIBRARY A/C

MACHINERY & EQUIPMENT A/C

TOOLS & INSTRUMENTS A/C

VEHICLE A/C

ALL REPAYABLE LOANS

ALL RECOVERABLE LOANS

5.GENERAL LEDGERS

All other Ledgers are General Ledgers.

No need to link General Ledgers.
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OPENING BALANCE: CASH A/C

(A) CLICK ON LEDGER IN MASTER, %,
(B) SELECT CASH A/C, (C) EDIT, (D) INSTITUTE 0y
(E) AMOUNT & TYPE DEBIT & (F) OK & SAVE

LederHesd el

Name: CASH A/C |||
Group © \*Nunc# ||| code Name
= = Tyoel |52 ADVANCE TO STAFF (LOAN)
ESTATE 3686200 |D :gm :ﬁgf_? g'éEURE
RAREH .o BAN2 BANK CHARGES
Opening: s RS g;fn = 3 B BANK FED 270 H
) - BAN1 BANK INTEREST
VINGENTIAN HOUSE |2563400 D
veg T (351 . BANK SBI 2596 V
[ REPEAT THESE STEPS FOR 1 =
3300 00 Type Deti v
ALL THE INSTITUTIONS o ‘m| m‘ T C Gt o || Cacal |

[ VERIFY THE OPENING BALANCE WITH THE AUDIT REPORT ]
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( MANDATORY )

OPENING BALANCE: OTHER LEDGERS

BANK A/Cs: Steps A - F. But in Step (B) Select BANK A/C ledger.
(Repeat it for all Bank A/Cs)

LOAN / ADVANCE GIVEN A/Cs: Steps A - F. But in Step (B) Select
LOAN / ADVANCE TO STAFF A/C ledger. (Repeat it for
all Advance / Loan Given A/Cs)

FIXED DEPOSIT A/Cs: Steps A - F. But in Step (B) Select FIXED
DEPOSIT A/C ledger. (Repeat it for all Fixed Deposits)

LOAN RECEIVED A/Cs: Steps A - F. But in step (B) Select LOAN
RECEIVED A/C ledger & (E) Enter the amount &
'type CREDIT/| (Repeat it for all Loan Received A/Cs)

( AHOLVANVIN )

=
(o2}



JOURNAL ENTRY

EVERY TRANSACTION HAS DEBIT & CREDIT SIDES.
IN DSOFT 20, THIS ENTRY IS MADE SO SIMPLE.

If PAYMENT, select the ledger in
Debit/Payment Row.

If RECEIPT, select the ledger in
Credit/Receipt Row.

TN T

Then, select CASH / BANK in fhe Other Row. |
Journal Entry RECEIPT ENTRY Joural Entry
Date: [31/03/§020 (B~ | JofiNo - 20 | Date: 31/03/2020 [3~ |
ion : |VINCEI~FHAN HOUSE(2) I Instit VINCENTIAN HOUSE(2)
GESIGIERN  PAYMENTLEDGER | ety llont - GASH AIC
Credil/Receipt - | CASH A/C _ CredilfReceipt | [T 05 RECEIPT LEDGER
Amount - 300 | Amount - 300 00
Narration - | STATIONERY PURCHASED FROM KG SHOP

Narration : TA RECENED FROM ST JOSEPH CHURCH FOR CO

|- Save || Edit |I Cancel | Delete |

= STATIONERY A/C DEBTOR (DR) TO CASH A/C

= CASH A/C DEBTOR (DR) TO PASTORAL A/C
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JOURNAL ENTRY: SAMPLES - 1

PAYMENT (CASH)
Debit/Payment: STATIONERY
Credit/Receipt: CASH

Debit/Payment: FOOD
Credit/Receipt: CASH

RECEIPT (CASH)
Debit/Payment: CASH
Credit/Receipt: SUBSIDY

Debit/Payment: CASH
Credit/Receipt: PASTORAL

PAYMENT (BANK)
Debit/Payment: STATIONERY
Credit/ Receipt: SBI 2596

Debit/Payment: FOOD
Credit/Receipt: FED 290

RECEIPT (BANK)
Debit/Payment: SBI 2596
Credit/Receipt: SUBSIDY

Debit/Payment: SBI 2596
Credit/Receipt: PASTORAL
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JOURNAL ENTRY: SAMPLES - 2

CASH DEPOSITED
Debit/Payment: FED 290
Credit/Receipt: CASH

CASH WITHDRAWN
Debit/Payment: CASH
Credit/Receipt: FED 290

TRANSFER FROM SBI TO FED

Debit/Payment: FED 290
Credit/Receipt: SBI 2596

FOR MORE SAMPLES, SEE THE
GUIDE IN THE JOURNAL ENTRY.

MULTIPLE ENTRY TRANSACTION
Example: Salary: 18,000. Cheque: 14,500
(Deduct) Food: 1,500 & Advance 2,000

Debit/Payment: SALARY
Credit/Receipt: CASH (Rs.18,000)

Debit/Payment: CASH
Credit/Receipt: FOOD (Rs.1,500)

Debit/Payment: CASH
Credit/Receipt: ADVANCE (Rs.2,000)-

~ | Debit/Payment: CASH
Credit/Receipt: SBI 2596 (Rs.14,500)
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* REPORT: HOW TO PRINT/EXPORT TO PDF/EXCEL

1)Go to a Report. 2)Click on Print.
3)Click on Second Icon to Print or First Icon to Export.
4)Give File Name & select Save as Type PDF/EXCEL.

%51 Accounts 2019-2020
oy Setup Entries Master Report BankReport List Tools Windows Help

To Export Report / To Print Report

20



COMMA STYLE (TOOLS - SETTINGS) &
INSTITUTION NAME FOR CUMULATIVE REPORT

(When selecting more than one Institution, the Name of the
Institution in the Report can be set.)
GO TO TOOLS - SETTINGS & SELECT INSTITUTION
(In Master, Institutions can be added only for this purpose)

“application Settings =

Number Fomat |Lokhe - 33953900 &—COMMA STYLE ]
Institution | \/INCENTIAN HE}USE{Z{—SELED INSTITUTION FOR CUMULATIVE REGAT
Application Tale |DSoftAccourts
Baclup Path |0\DSoht Financial Postion 1'Backup

Mmi&:mﬂﬂﬂﬂ"% I Day

I | = il




*MORE THAN ONE DSFOT IN A COMPUTER

1.COPY, PASTE & RENAME THE DSOFT FOLDER

2.0PEN THE RENAMED FOLDER & DELETE FILE: Config.d

3.0PEN DSoftAccounts.exe & |isw
DATA-BASE YEAR & MONTH i ™= y L

4.'YES / NO’ IF ASKS: “Data

se %] AcroPDF.dll

at

Already Exist. Do You Want
Recreate?”

‘YES’ = NEW & FRESH DATABASE L

‘NO’ = EXISTING DATABASE OF THE
COPIED ACCOUNT

Type St

File falder

| Database File falder

File folder

L updates File folder
|| Accoun t DiataBase File 4056 KB
BAaplication & EENS., 463 KE
| Axlntﬂl;p.AcruPDFL\b‘dEI 3 0 Appheation atens., EKB
’ﬁ{:nnﬁ 2. DELETE THIS FILE TR/ 180E DAT File TKE
|8} CrystalDecisions.CrystalReports. Engi 372KB
%] CrystalDecisions,ReportippServer. Cli B4 KB
s} CrystalDecisions. ReportAppServer.iml5e.. 10 KB
\ CrystalD=cisions.ReportSourcedl| BAKE
alDecisions. Shared.dll BE4KE
alDecisions Windows.Formsdll 536 KB
1 KB
Application Manif.. 3IKE
Application 1207 KB
| | DSoftAceounts.exe.config COMFIG File 1 kB
|| DSoftAccounts.exe,manifest FANIFEST Fite 23KE
| | DSoftAccounts.pdb T 1456 E File j,02g kB

WHENEVER RENAME / MOVE THE DSOFT FOLDER, DELETE ‘CONFIG’
FILE & SELECT ‘'NO’ WHEN ASK TO ‘RECREATE DATABASE...’

|
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* HOW TO FIND DSOFT FOLDER?

Pin to Taskbar
Send to

Cut
Copy
Create shorteut
Delete
Rename

RIGHT CLICK ON
DSOFT ICON ON
DESKTOP.

SELECT PROPERTIES

| Properties

Target facation: BSdiFnaﬂcal Position 1

*GOTO
SHORTCUT

* START IN:
=(The Folder)

Target: |ADSsft Financial Postion 1\DSoft Accounts =xs”

|
|
|

[ Open Fie Location. | | Crange foon.. | | Advanced

[ ok || Gl || &y |
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*SAVE THE DSOFT DATA IN A PENDRIVE

1.GO TO DSOFT FOLDER
2.COPY & PASTE THE DATABASE TO A PENDRIVE

*REMOVE ZERO AMOUNT LEDGER HEADS

(In Ledger Report and Receipts & Payments Report)
1.GO TO TOOLS, 2.CLICK ON LEDGER SETUP
3.CLICK ON RECOVER LEDGERS
NB. Zero Amount Ledger which has Opening
Balance will be displayed in the Reports.
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_ NEWREPORTS | 1, TRIAL BALANCE
SHOWS THE NET BALANCE OF ALL LEDGER A/Cs.

2. INCOME & EXPENDITURE A/C
(1t is also called Profit & Loss A/C)

IT IS THE NET BALANCE OF THE GENERAL LEDGERS ONLY.
SHOWS CURRENT EXPENSES AGAINST CURRENT INCOME.

3. FINANCIAL POSITION REPORT

USEFUL FOR BUDGET, HANDOVER FILE & INTERNAL AUDIT.
SHOWS BALANCES OF LEDGERS EXCEPT GENERAL LEDGERS.

REPORTS FOR AUDITING: DAY BOOK, LEDGER BOOK, R&P SUMMARY,
TRIAL BALANCE, INCOME & EXPENDITURE and FINANCIAL POSITION.
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